
WCOA Football Penalty Report
Open the Penalty Report and find the scheduled game

1. Open the Penalty Report
The Penalty Report is located under Football > Football Protected Section > WCOA Penalty Report.

2. Find your scheduled game
Use the Arbiter Game ID when you have it. Otherwise enter the game date and either school, then click
Find Scheduled Game.
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Confirm the Correct Game

3. Verify the game and crew
Verify the matchup, Arbiter Game ID and crew members. When the information is correct, click Yes - Use
This Game.

4. If the wrong game was selected
Click Change Game and select the correct game before entering penalties.

If the game is not in the system

A late-added game may not be loaded yet. Still complete the Penalty Report and enter the game and crew
information manually.

If the game was played but not completed

Still submit the Penalty Report for everything that happened up to the point the game stopped.
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Complete the Game and Crew Information

5. Verify the crew members
The scheduled crew loads with the game. Review each position before making any changes.

Scheduled crew loaded from the game: Wilson K. Cluney is listed at Umpire and the Clock Official / Operator is blank.

If the actual crew changed, update only the affected positions. Here, Tommy Warmack replaces the Umpire
and Jimmy Kelly is added as Clock Official / Operator.

6. Complete the basic information
Enter the final score, actual game start and end times, your name, an email address you can access, and
your submitter role. Verify the crew one more time before entering penalties.

Use an email address you can access.
Your submission confirmation and the link used to return to the report will be sent to this address.
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Enter the Penalties

7. Enter one row for each penalty
Complete the fields for each foul, then use Add for the next penalty. Use Remove to delete a row you do
not need.

Player / Nonplayer No.
Enter the correct number whenever possible. Do not guess. This data is tracked against the school and can help
identify repeat behavior, including UNS fouls.

Multiple calling officials
More than one official may be selected. Check every official who called the foul.

Penalty order
You do not need to enter penalties in chronological order. Enter them as you work through your information; the
final accepted report sorts them for you.
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Overtime and Final Review

8. Overtime penalties
For an overtime penalty, choose the overtime period and enter 0:00 for Time Remaining. If the game went
to overtime, also check Overtime Played in Game Timing.

9. Submit the Penalty Report
When you are finished, click Submit. If a required field is missing, the report will not submit. Correct
the highlighted field or fields and click Submit again.
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After You Submit

10. Use the Review / Edit link - not the Back button
A successful submission gives you a Review / Edit Submitted Report link. Use that link if you need to
return to the report. Do not use your browser Back button.

You will also receive a confirmation email with the same link.
The edit link stays active until the report is reviewed and accepted. Do not submit a second Penalty Report. If
you have a problem, reply to the email; it goes directly to reports@wcoafla.org.
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If a Correction Is Needed

11. Use the correction email to return to the same report
If WCOA returns the report, the email will tell you what needs to be corrected and will include a secure
link to the original report. Use that link; do not start a new Penalty Report.

Make the requested changes and resubmit.

In this example, Overtime Played was checked and the overtime penalty was changed to the correct school.

After you resubmit
You will see the normal success screen again. You will not receive another routine submission email. Reply to
the correction email and confirm that you completed the changes. The next email will normally be the Reviewed /
Accepted message unless another correction is needed.

Penalty-row changes must be made by the submitter.
WCOA administration can correct clear clerical information and can reopen the submitter link when needed.
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Reviewed / Accepted

12. The accepted report is final
When WCOA reviews and accepts the report, you will receive the Reviewed / Accepted email. No further
action is needed unless WCOA contacts you. Editing is closed after acceptance.

The final report organizes the data for you.
Penalty rows are sorted by quarter and time. Multiple calling officials remain credited, and an overtime penalty
appears with the overtime period and a time of 0.
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